
 Ranelagh School - Safeguarding Record Log 

Categories of Abuse 

• Physical:  
A form of abuse which may involve hitting, shaking, 

throwing, poisoning, burning or scalding, drowning, 

suffocating or otherwise causing physical harm to a child.  

Physical harm may also be caused when a parent or carer 

fabricates the symptoms of, or deliberately induces, illness 

in a child. 

 

• Emotional  
The persistent emotional maltreatment of a child such as 

to cause severe and adverse effects on the child’s 

emotional development. It may involve conveying to a 

child that they are worthless or unloved, inadequate, or 

valued only insofar as they meet the needs of another 

person.  

It may involve seeing or hearing the ill-treatment of 

another. It may involve serious bullying (including 

cyberbullying), causing children frequently to feel 

frightened or in danger, or the exploitation or corruption 

of children.  

• Sexual 
Involves forcing or enticing a child or young person to take 

part in sexual activities, not necessarily involving a high 

level of violence, whether or not the child is aware of what 

is happening. The activities may involve physical contact, 

including assault by penetration (for example rape or oral 

sex) or non-penetrative acts such as masturbation, kissing, 

rubbing and touching outside of clothing. They may also 

include non-contact activities, such as involving children in 

looking at, or in the production of, sexual images, watching 

sexual activities, encouraging children to behave in 

sexually inappropriate ways, or grooming a child in 

preparation for abuse (including via the internet). Sexual 

abuse is not solely perpetrated by adult males. Women 

can also commit acts of sexual abuse, as can other 

children. 

• Neglect 
The persistent failure to meet a child’s basic physical 

and/or psychological needs, likely to result in the serious 

impairment of the child’s health or development.  Neglect 

may occur during pregnancy as a result of maternal 

substance abuse. Once a child is born, neglect may 

involve a parent or carer failing to: provide adequate 

food, clothing and shelter (including exclusion from home 

or abandonment); protect a child from physical and 

emotional harm or danger; ensure adequate supervision 

(including the use of inadequate care-givers); or ensure 

access to appropriate medical care or treatment.  It may 

also include neglect of, or unresponsiveness to, a child’s 

basic emotional needs. 

 

If a child discloses that he or she has been abused in 

some way, the member of staff should: 

• Listen calmly to what is being said without 

displaying shock or disbelief 

• Accept what is being said 

• Allow the child to talk freely 

• Reassure the child, but not make promises which it 

might not be possible to keep 

• Not promise confidentiality – it might be necessary 

to refer to Children’s Social Care and/or the Police 

• Reassure him or her that what has happened is not 

his or her fault 

• Stress that it was the right thing to tell 

• Listen, only asking questions when necessary to 

clarify, not asking any leading questions 

• Do not speculate or make judgements  

• Not criticise the alleged perpetrator 

• Explain what has to be done next and who has to 

be told 

• Make a written record in the child’s own words 

(see Record Keeping) 

When a child has made a disclosure, the member of staff 

should: 

 

• Make brief notes as soon as possible after the 

conversation, using the child’s own words 

• Not destroy the original notes in case they are 

needed by a court 

• Record the date, time, place and any noticeable 

non-verbal behaviour and the words used by the 

child 

• Draw a diagram to indicate the position of any 

injuries 

• Record statements and observations rather than 

interpretations or assumptions 

 

All records need to be given to the Designated Lead HLS 

/ MAW promptly. No copies should be retained by the 

member of staff. 

 

 


